Approve Tab- New User Interface
Approve Tab

Clcik on the blue date link to open the transaction.
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Shop  Approve (2) - Pending Transaction(s)

o Cart Total: 0.00 USD

Approval Transactions (Total 2)

Filter By: Active + Showing: Last7 days 4 SortBy: Create Date + ! Clear All
05/24/2019 13:54-Roberts UTK-1 Total Line Items: 1 Total Value: 10,000.00 USD Create Date: 05/24/2019 Order Type: 1-Standard Order
Transaction #: 145655 PO #4144 Z‘;{Z’:}':{é SOURCE FRINTING & Requester: Billy Roberts UTK Approve Arrival Date: 05/24/2019

Notes and attachments at header level

Menu

Shop Approve (2) -

Pending Transaction(s)

W Cart Total: 0.00 USD

an Transaction Summary

Approve
Transaction #: 145655

General Details

Create Date: 05/24/2019

Supplier: 1 SOURCE PRINTING & GRAPHICS

Payment Form: PO Delivery Date:

Requester: Billy Roberts UTK

Order Type: 1-Standard Order User Group: Unassigned Cart Originator: Billy Roberts UTK

Approve Arrival Date: 05/24,
Purchase Order #: 4144 pprove v 05/24/2019
Selection: Active

Fiscal Date: 05/24/2019 Status: Pending Approval

System Note: History

Work Order:
Total Line Items: 1
*Asset > $4,999.997: Yes Subtotal: 10,000.00
Total Value (USD): 10,000.00

Continue

Transaction Name

Delivery Details Attn : Billy Roberts UTK Location : Treasurer's Office

05/24/2019 13:54-Roberts UTK-1 SOURCE
Billing Details Attn ;! Location : Treasurer's Office PRINTING & GRAPHICS
GL Details Change

Notes and Attachments

Line Item Details (Total: 1) Change

Internal Note External Note
View Workflow Details Change
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Line Item Details

Notes and attachments at line item

Line Item Details (Total: 1)

Item Details * Quantity Price Subtotal Tax Item Total (USD)
1 description 100.00 100.00 0.00 100.00 more... %
NON E
caTALos J edit / Each
6 Notes and Attachments:
Internal Note =) \,;j External Note =) \,;
Continue
View Workflow Details Change

Workflow Details

View Workflow Details

Workflow Name Approver Name Status
Purchasing Bypass-1 UTK 17 Blake Reagan Active - 03/07/2019 09:54 ET
OR Abbie Shellist Active - 03/07/2019 09:54 ET
OR Ryan Holliday Active - 03/07/2019 09:54 ET
OR Bradley M New Active - 03/07/2019 09:54 ET
OR Sabrina Soltau Active - 03/07/2019 09:54 ET
OR Donna L Holton Active - 03/07/2019 09:54 ET
OR Lisa R Pate Active - 03/07/2019 09:54 ET
OR Amy Dudenbostel Active - 03/07/2019 09:54 ET
Next Steps
Change
Attn : Billy Roberts UTK Location : Treasurer's Office Change
Attn:! Location : Treasurer's Office Change
Change
Change
Change
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